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PowerTeacher Pro for School Administrators 
The PowerTeacherPro gradebook can be viewed by school administrators while in use by 

teachers. This document will walk through how school administrators access teachers’ 

gradebooks in a view only mode. It will also show how to view the robust analytics 

displaying student performance. 

Note:   In order for administrators to launch the view only version of PTPro, a view-only 

security role must be in place and attached to the administrators’ security access page (i.e. 

PTPro view only access role). Please see the schools’ data manager or PowerSchool LEA 

coordinator as needed. 

Launching PTPro 
There are two ways to access PTPro from within PowerSchool. Both ways begin with 

knowing which teachers’ gradebook you wish to view. 

1 - Teacher Schedules page 

On the Start page of PowerSchool, navigate to the Teacher Schedules page. 

Navigation: Start Page > Under Functions > Teacher Schedules 

 

   
 

1. Select a teacher to see their schedule page 

2. Click PowerTeacher Pro button  

Note:   If the button is not appearing on this page, see your Data Manager or LEA 

Coordinator. This means you do not have the proper security permissions to view 

PTPro gradebooks. 
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2 – Teacher’s Staff Account Page 

On the Start page of PowerSchool, search for and open the Teacher staff record. 

Navigation: Start Page > Search for and open Teacher Staff Record 

On the left navigation panel – click the PowerTeacher Pro link 

   

 

Notice you are in a ‘Read Only View’. Anything you click or modify will NOT be saved when 

you leave the gradebook. 

Using PowerTeacherPro 
While in a view only mode, the screenshot below shows how to navigate around the 

gradebook. Some functional options are not available through the administrator view. 
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Basic Navigation of PTPro 

 

 
 

1. Called ‘Charms’. Each charm handles a different functional area 

2. The triangle serves as a dropdown to select a class to view 

3. These column headings are sortable 

a. Click a heading one time to sort the grid in an ascending order 

b. Click a heading two times to sort the grid in a descending order 

4. Called ‘Gear’. Two options under the gear 

a. Show/Hide Filter. When shown, the filter is displayed above the grid 

 

b. Copy Assignments. Where teachers can get assignments from other classes or 

terms and bring them into another class 

5. Terms box. Select the term you want to view by choosing it from the dropdown 
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A+ Grading Charm  Students Charm       Progress Charm 

           

 

Notice in the ‘Students’ charm, there are functions not available through the administrator 

view. 

In the Progress Charm – You will only see the grading process available for that 

teacher/school. For example, if this teacher doesn’t use standards based grading, the 

Standards progress link will not be displayed here. 

 

Reports Charm    Settings   Apps 

    

The only option available under the ‘Apps’ charm is the ability for a teacher to go back to 

PowerTeacher and thus is not available through the administrator view only mode. 
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